Instructions to review Data in Inform
1. Open internet explorer.
2. Type in cobb.edmin.com in the address bar (no www).
3. You will see the log in screen.  Enter your 6 digit e-number (this number is on your paycheck) and your password.  If you don’t remember your password, click on Forgot Password.  You will need to answer a few security question and they will email you a new password.  You can then change it to whatever you prefer.
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4. Click on Performance Center

5.  Click on State/District Assessments
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6.  Click on Baseline Report


7.  Make sure your school, name, and grade 






level are in the upper right of the window.  
If not, use the drop down menu to select 
the correct information.



8.  Scroll down and click on the arrow to choose the type of test you would like to view.  The grade level will automatically adjust.  Choose the score type you would like to view. (Raw score is the # of correct answers the student gave within each domain, Scale score is the number you are most used to seeing i.e. 826, and the Performance Level will report as a 1, 2, 3, which stands for does not meet, meets, and exceeds).  Choose how to group the result. (“Class” will give you a class average and “student” will give you individual student scores.)
9.  Click on Run Report


10.  A report will generate and you can view the results, export the results to an excel sheet or print them out.

11.  There are quite a few options once you are in the report screen.  Click around on different items, domains, categories, students, etc. to see what information you might get.  
12.  If you have any questions, please feel free to contact your ALT. We can offer further help, additional information and interpretation of the results. 

